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Gift Transmittal 
 
 
Please attach all correspondence from the donor and additional paperwork pertaining to any portion of 
the gift. Submit credit cards, cash, and checks on separate transmittals. 
 
Date       
Submitted by       
Phone #       
Dev Officer       
Department       
 
Donor name(s)       
Donor address (street)       
Donor address (city/state/zip)        

   
Solicit method       
Gift method  Personal check  Corporate check 
  Credit card (if so, attach form)  Cash 
 If corporate check list individuals’ names associated with this gift 
       Receive credit?   Yes   No 
       Receive credit?   Yes   No 
 (Submit Gift-in-Kind donation paperwork to the University directly.) 
   
Gift amount $       
Non-gift amount (attach form) $       

   
Is this gift anonymous?  Yes (KING\General Interest\Dev Forms\Anonymous Gift Form) 
  No 
Is this gift match-eligible?  Yes (attach form)       No 
Is this gift an honorarium or memorial?  Yes       No 
If yes, which and for whom?         
Have you attached required paperwork?  Yes      No 
Comments (including donor updates)                      
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